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FAMILIES NEED FATHERS
Contract Description

	
Title of Job: Development of policy and practice for FNF activities in Scotland 
                           
Responsible to:  Deputy Chief Executive/National Development Officer







 Purpose of job:

To provide a comprehensive overview of service delivery, policy and information relating to Shared Parenting in Scotland, and create information to support the new FNF project.

Tasks:

To:
· Document the political and legal environment in which non resident parents need to operate in Scotland
· Document the legal processes in place for families, as well as alternatives such as mediation
· Make recommendations for FNF’s campaigning messages and their delivery
· Document what services and information are currently available
· Document the benefits and support available to separated parents
· Conduct a mapping exercise of other family support organisations and make recommendations for establishing or furthering relationships
· Conduct a literature review and establish gaps in information 
· Research funding available for future FNF work
· Fill any further policy and information gaps as identified by the National Development Officer. 


Methodology:

The information is expected to be gleaned through desk research, consultations, and interviews, as well as using existing resources from other organisations working in the field. This consultancy is to be conducted in parallel with the recruitment of the National Development Officer who will be responsible for running FNF’s fledgling activities in Scotland. These two posts will work together to fill the information gaps relating to service delivery, campaigning, policy and legal processes. The post holder will also be able to draw on the expertise of FNF’s volunteers and branch members.

Project outputs:

By the end of the six month contract period the following should be available

· an outline of the legal system and processes in a format that can be published in print and on the internet
· a series of information and fact sheets relating to shared parenting, with specific FNF documents being produced where necessary
· resources to support the work of helpline volunteers in Scotland
· a database of contacts and organisations working in the field
· a summary of policies that affect separated parents
· a summary of the funding environment and potential funding leads.


Duties and responsibilities

1. Aims of the Charity. To support the core aims of the charity through the work.

2. Equal Opportunities: Families Need Fathers has a commitment to achieving equality of opportunity in both services to our members and the employment of staff and consultants and expects all employees to understand and promote its policies in their own work.

3. Fire, Health and Safety: Families Need Fathers is committed to a healthy and safe working environment and expects all its employees to endeavour to consider and integrate health and safety in all work activities.

4. Child Protection: Families Need Fathers is committed to protecting children in both direct and indirect contact with the charity, its staff, consultants, volunteers and members. Employees are expected to be aware of and, when relevant, to implement our child protection policies.

5. Sustainable Development: Families Need Fathers is committed to the principles of sustainable development and all employees are expected, in so far as possible, to maintain work practices in line with the principles of sustainable development.


6. Data Protection: Families Need Fathers holds sensitive data on its members and those using its services such as the helpline. All employees are required to maintain an awareness of data protection responsibilities, and to execute all relevant duties with tact, discretion and due respect to confidentiality of clients, members and staff.

7. To execute all relevant duties with tact, discretion and due respect to confidentiality of members and staff.

 
	

PERSON SPECIFICATION
	

Job Title:	Consultant
Salary:	£6,500 over 6 months plus expenses – 2.5 days a week, subject to negotiation
	


	

Skills/Abilities
1. Educated to degree standard or showing equivalent achievement
2. Experience in conducting research
3. Ability to write clearly, simply and persuasively
4. Ability to communicate clearly and engage stakeholders
5. Ability to network and open doors for FNF
6. Be able to keep clear records 
7. Be a confident user of modern information technology, word processing, emails, databases and spread sheets.
8. Be able to work effectively on their own
9. Be able to work flexibly and with a minimum of on-site supervision
10. Be able to work with and maximise the input of existing FNF volunteers or groups in Scotland. 

Knowledge
The postholder will be expected to have an understanding of:
1. research methodologies 
2. the Scottish voluntary sector and family support environment
3. thorough knowledge of the way government family policy is formulated
4. which sectors, organisations and individuals are important stakeholders for FNF

And have the following:
5. A commitment to the aims of the charity.
6. A systematic approach to work and its organisation.

Experience
1. Research experience would be welcomed as would a knowledge of operating within the voluntary sector in Scotland within a related field
2. Experience of preparing written documents and communications to a high standard
3. Demonstrable contacts already forged that are relevant to this project

		
Other Factors
1. Commitment to transparent and accountable working practices
2. Commitment to using information technology to its fullest extent.
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