Dear Community Coordinator,
I am writing on behalf of Families Need Fathers in [your town] to ask for your support through the allowing us to get involved with a day’s bag-packing at [name of supermarket].
We hope that through bag-packing at [supermarket], we will be able to raise funds and awareness for the charity, and to publicise our services available in [your town]. As we are a small charity with limited funds to spend on marketing, we rely largely on face-to-face networking in the community.

Just to give you a bit of background, we are a small National charity which provides support to separated parents and their children - a large section of society that we feel is largely overlooked. We concentrate on helping parents (predominantly those who have left the family home) to maintain a relationship with their child during and after separation, as we believe that children deserve the love and guidance of both parents.  
FNF works with anyone who is in a parenting role who has been separated from their children, including mothers, carers, step-parents, grandparents and the wider family. We are a registered charity, number 276899.
In [your town] we have a monthly Group Meeting, held at [your meeting venue]. The meetings are a place where separated parents can go to get support from other people who have been through a similar situation. We have about [x] attendees each month, who come to get peer support, practical guidance and legal information.
The bag-packing activities would be undertaken by a team of volunteers from the group meeting.  Any funds raised from the back-packing would be used to help sustain the group meeting, for example by paying for volunteer expenses or the overheads for the meeting venue, so that we can continue to help separated parents in the local community. [If you have a specific project that you want to raise funds for, you can mention it here.]
May I take this opportunity to thank you for considering Families Need Fathers.
Yours faithfully

