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FAMILIES NEED
FATHERS






JOB DESCRIPTION
	Title of Job:        Assistant Chief Executive Officer (P/T)
Line Manager:    Reports to CEO 
Responsible for: Regional staff and delegated duties as agreed  with CEO.



Purpose of job:

To support the CEO in the provision of professional and dynamic leadership for Families Need Fathers [FNF].

Duties and responsibilities:

Leadership and organisational development

1. In the absence of the CEO and when requested to provide vision and leadership to Families Need Fathers, its staff, members, branches and volunteers in line with the organisation’s agreed direction.
2. In the absence of the CEO and when requested to drive forward the rights of children whose parents live apart to have both their parents fully and equally, involved in all aspects of their life.

3. In the absence of the CEO and when requested to develop organisational strategy and business planning in consultation with the National Council, staff and volunteers, and to monitor progress.
4. In the absence of the CEO and when requested to support and advise the National Council and report on an agreed basis. 

Expanding the organisation and making it sustainable 

5. In the absence of the CEO and when requested to work with the Director of Fundraising, to further the development of existing and new income streams for Families Need Fathers to achieve its sustainability.
6. To promote the growth and retention of membership.

Raising organisational profile and ensuring national policy development

7. In the absence of the CEO and when requested to promote the visibility of Families Need Fathers.
8. To help increase public awareness of the services available through Families Need Fathers.

9. To help ensure that shared parenting features widely on the political and media agenda, and that Families Need Fathers is central to the debate and coverage.  To act as an authoritative and engaging spokesperson for Families Need Fathers.
10. To help develop resources/research pertaining to the particular problems faced by fathers and their children, and increase understanding of issues relating to fatherhood, family relationships and structures.
Managing resources
11. In the absence of the CEO and when requested to develop and manage all staff and volunteers, harnessing the commitment and abilities of both paid and voluntary individuals associated with Families Need Fathers across the UK.

12. To line manage FNF staff based in the regions and support all aspects of their work

13. To line manage any other staff by agreement

14. In the absence of the CEO and when requested to manage the organisation financially and operationally, ensuring it is sound, and developing new systems for resource management as appropriate.

15. In the absence of the CEO and when requested to ensure sound monitoring and evaluation frameworks are in place on an organisational and project basis.
16. In the absence of the CEO and when requested to work with the Director of Fundraising, ensure that the conditions for all grants received are met.

17. In the absence of the CEO and when requested to ensure Families Need Fathers complies with the law and meets contractual obligations, including charity and employment law, health and safety and data protection law.
This is an outline job description and should not be regarded as an inflexible specification. Priorities may change along with service needs and new duties may be introduced after consultation with the post holder.

EMPLOYEE SPECIFICATION

Job Title:       Assistant Chief Executive Officer

Salary: 
£6,500.  plus 5% non contributory pension  
1. Ability to support the CEO as a strategic and motivational leader

2. Entrepreneurial outlook with the ability to secure resources and ensure an organisation’s sustainability.
3. Experienced manager of staff and volunteers, with the capacity to harness the drive, conviction and energy of committed staff and volunteers.

4. Ability to delegate appropriate duties to other staff.

5. Financially literate with a good grasp of financial planning methods.
6. Ability to report as necessary to the National Council, and its officers and support its work.
7. Strong commitment to the work of FNF and to delivering support and information services to separated parents, and to driving forward the shared parenting agenda at national level.
8. Good interpersonal skills, including the ability to deal sensitively, engage with and motivate a wide variety of different people including volunteers from a broad cross-section of backgrounds, abilities and experiences.
9. Articulate, with strong skills in public relations/communication/persuasion and presentation.
10. Knowledge of issues surrounding the operation of a UK charity.
11. Some experience of working in a small organisation with limited resources, and the ability to have a versatile and flexible approach.
12. Capable of managing conflict constructively.
13. Ability to prioritize and work under pressure.
14. Diplomacy, equilibrium, strength, credibility and stature.

15. Desirable - experience in an organisation maintaining some or all of the following:  helpline, parenting support, local branch structure, litigation support.
16. A commitment to working with the Families Need Fathers Equal Opportunities Policies in both services to members and employment, and the Child Protection Policies.

Equal Opportunities: Families Need Fathers has a commitment to achieving equality of opportunity in both services to our members and clients, and in the employment of people, and expects all employees and volunteers to understand and promote its policies in their own work.

Fire, Health and Safety: Families Need Fathers is committed to a healthy and safe working environment and expects all its employees to consider and integrate health and safety in all work activities.

Child Protection: Families Need Fathers is committed to protecting children in both direct and indirect contact with the charity, its staff, volunteers and members. Employees are expected to be aware of and, when relevant, to implement our child protection policies.

Sustainable Development: Families Need Fathers is committed to the principles of sustainable development and all employees are expected, in so far as possible, to maintain work practices in line with the principles of sustainable development.

Continuing Professional Development: Families Need Fathers is committed to the continuing professional development of all its staff and volunteers. Employees are expected to develop training plans in conjunction with their line manager in order to undertake training or other career development opportunities that they feel would develop their work and the operation of the Charity.

Data Protection: Families Need Fathers holds sensitive data on its members and those using its services such as the helpline. All employees are required to maintain an awareness of data protection responsibilities, and to execute all relevant duties with tact, discretion and due respect to confidentiality of clients, members and staff, and strive to meet the Information Act levels of conduct.
